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OFFICE OF THE COLLECTOR &  DISTRICT IVIAGISTRATE,  BHADRAK

/ Estt
/2021-DEPTT-EXAM)

Shri Arun Kumar Mo`hapatr;, OAS(SAG)
Additional District Magistrate,  Bhadrak

Dated     1'     11        2021

The Superintendent of Police,  Bhadrak/
The Deputy Director,  (CH),  Bhadrak/
The Project Director,  DRDA,  Bhadrak/
The Chief District Agriculture Officer,  Bh'adrak/   .h

The CDVO,  Bhadrak/
The Asst Directo`r,  Soil Conservation,  Bhadrak/
The  Deputy  Director,  Horticulture,  Bhadrak /
The Executive Engineer ,RD-I,  Bhadrak/                                                ,
The  Executive  Engineer ,RD-lI,  Bhadrak/

The Deputy   Registrar of Cooperative Societies,  Bhadrak/
The Joint Commissioner of Commercial Taxes (CT & GST),  Bhadrak/
The Deputy Director,  Agriculture,  Bhadrak/
The Regional Transport Officer,  Bhadrak/
The Superintendent Engineer,  NESCO,  Bhadrak/
The Superintendent of Excise,  Bhadrak/
The District Treasury Officer,  Bhadrak/
All  Sub-Treasury Officers/
The  Executive  Engineer,  PHED,  Bhadrak
The General Manager,  DIC,  Bhadrak
The  Executive  Engineer,  Salandi  Canal  Division,  Bhadrak
The  Executive Engineer,  Drainge Division,  Bhadrak
All Tahasildars/
All  Block  Development Officers/
The Divisional  Forest Officer,  Chandbali at Satabhauni
The  District  Fisheries  Officer,  Bhadrak/
The Chief District Medical   &  Public Health  Officer,  Bhadrak/
The Dl  & PRO,  Bhadrak
The  Divisional   Labour Commissioner,  Bhadrak/
The  Deputy  Director,  Planning  &  Monitoring  Unit,  Bhadrak/
The District Welfare Officer,  Bhadrak
The District Social Welfare Officer,  Bhadrak/
The  District Social  Security Officer,  Bhadrak/
The District Education Officer,  Bhadrak
The District Tourist Officer, Bhadrak
31.  The  District Culture Officer,  Bhadrak/

The Executive Engineer,  R & a  Division,  Bhadrak
The Executive Engineer,  RWS & S,  Bhadrak/
The  Executive  Engineer,  Odjsha  Lift  Irrigation  Corporatiorf:   Bhadrak/
All  CDPOs/

Conduct of Annual  Departmental  Examination on Accounts & Office  Procedure etc.  for
the year 2021 .

Madam/Sir,
I   am   to   say   that,   as   per  the   instructions   of   Board   of   Revenue,Odisha,   Cuttack   the   Annual

Departmental  Examination  on Accounts & Office  Procedure for Ministerial  Officers,  Law & Statutory  Rules  (For Senior
Clerks  of  Registration  Offices),  Asst.  Revenue  Inspector  (Collection  Moharir's)  and  Special  Examination  in  Odia  for
Revenue  lnspector's for the year,  2021  will  be held as per the programme given below.

Date of Examination |S' sitting  1o.00 A.M to  1.00 P.M (03 hours) 2nq   Sitting 2.00 P.M to 5.00 P.M(03Hours)

1 2 3

28.12.2021(Tuesday) Group-A Group-A
Accounts Paper-I Accounts Paper-ll

29.12.2021(Wednesday) Group-a Group-  8
Accounts  Paper-Ill Accounts Paper-lv

30.12.2021  (Thursday) I)  Law & Statuary Rules(For Senior Clerks of Special  Examination  jn  Odia  for
Registration Offices) Revenue Inspectors
11)  Asst.  Revenue  Inspector (CM)

(P.T.O)



-2-

2.  This  year,  the  candidates  are  required  to  apply  online  for  appearing  in  the

Annual  Departmental  examination  by  visiting  the  Board's  website  (boardodisha.nic.in).   Before

filling  up the online application form,  they are  required to go through the instructions available in

Board's website.

3.  No  offline  application  or  partially fi`lled  online application  without any forwarding
letter from higher authority shall  be accepted.                                                   i

4.  For any difficulty,  candidates may contract at NIC,  Collectorate,  Bhadrak.

midnight).
5.    The   last   date   of   submission    of   online   application    is   05.12.2021(before

.lS,,(.:,                                    `1

The detailed  guidelines and  instruction on  online application  is  attached  herewith
for information of the candidates.                                                                                                        ,

This may be widely circulated among all  employees working  under your control.

Yours faithfully,
-```.   Encl:-As  above

MemoNo     q+97-             /EsttDated

1',

!

Additional ha,:taM`a\g,strate
Bhadrak

2021

Copy forwarded to the District lnformatics Officer,  Bhad`r,ak for information and
necessaryact,on                                                                      ,,           h\„

Additional  District Magistrate
Bhadrak
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OltLIltE APPLICATION FORII FOR .'Annnal Det attnerrtal
Examinafion of Minist€rial Otflcerr'

PREREQUISITE:

Before proceeding for fitting the Ontine Apptication Form ' the applicant is
required to have the fottowing:

1) Personal Mobite Number of the appticant, for validation and future
correspondence. ln case you provide wrong/incorrect mobite phone
number, you wit[ not be abte to receive the updates.

2) Ctearty scanned latest Passport size Photograph , Signature (size
timited to minimum 10 KB and maximum 50 KB each). Forwarding letter
from the heads of the office where the applicant is posted (size limited
to 150 kb to 300 kb).

3) HRMS lD is mandatory to be fitted-up in the form.

FILL THE ONLINE APPLICATION FORAA.

(Please note that the field marked with '*' is mandatory.)

Steo l.
F ln a web browser, go to https://boardodisha.nic.in
F Board of Revenue web page witt be disptayed.
F Then Ctick on "Examination"
D A Screen witt be disptayed tike

OD

Departmental Exarn i nation
Type!

r

F Ctick on Ministerial option,
F Then, a screen witt be disptayed [ike betow.
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Online Departmental Examination
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Board of Rcvenrre
Govt. of odlsha

ET-I@EE@

Step 2.
D After clicking on "Apply online", the examination form wi[[ appear on

the screen and now, you can fitl-up the form.

F Please fitt the details as per the format, wherever it is mentioned. The
fietds, which are marked as " are mandatory. The form must be fitted
with utmost care and accuracy.

A!.1! {Lo. D.niTqrata ! €j!h ''re!!.,' ![m rr]tr1.rr.ialotiiler.

@@

g

a8

i



dte It

Govt. ol Odisha

H

-

4YAXA

r@

Part 1 of the form:
Enter the Personal Details, viz.

a) Name of the Service
b) Designation
c) Applicant name
d) Father's/Husband Name
e) Date of Birth
f) Aadhar No.
g) HRMS id
h) Subjects (which you are witting to appear.)

Part 2 of the Form:
Address details.

a) District Name
b) Name of The Office
c) Address of Office
d) Pin code
e) Contact Mobile no

Part3 of the form :

Document Upload.
1- Scanned copy of forwarding [etter.
2- One passport size photograph.

3- Signature of the Candidate.
4- Forwarding letter no and date should be entered.

Board ofRevenue
(.

r*
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After fitting at[ these information, Candidate has to click on "SUBMIT"
button.

After submit, they can create their password as per the instructions.
) Password must contain 8 or more characters, Mth at least 1 [ower

and 1 upper case, and one symbol.

F Enter the security code, which is disptayed on the screen.
F Ctick on Confirm button to finatty submit the apptication form.
) After confirmation, an unique Application No. witt be provided to the

candidate.

D One can print the Acknowledgement by cticking "control + p"

Your Applacation Number is:

MA2110010001

Keep it for futu re reference

Prirrt
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Finatty candidate can log into his/her user id by giving the Apptication No.

with password given by him/her.

After successfutty apptying the form, the entered form can be disptayed/
modified as per the desire of the candidate by accessing the form with
apptication form no and password in candidates login

U L P CD

lv

Board of Xcvenue
Govt. of odlsha

By cticking on the Applicant Log-ln, a screen is disptayed with fottowing
options.

1- Uptoad forwarding letter
2- Downtoad Admit Card

3- Download Acknowtedgement
4- Edit Apptication

But one can downtoad the Admit card after the tast date of submission

of form.
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INSTBUgrIONS FOR AIIMINS

-

i.tt Ft UtL?a

ln Admin Login, the work is with the officiat staff, who are engaged in
conducting of the departmentaI examination.

After completion of the internal process, Attendance register is

generated, which is de-centratized with dist tog-in. Prior to the
examination the officers in charge has to generate the attendance sheet
of each subject which are appticabte for the corresponding districts.

Lourn

.ill1

3I6pr-

I)igqlilDrtld!, :tMhhriE0ib,[ieriil,,0&.

Board ofRevenue
Govt. oI odlsha

DE d.kr4.t :Hdrtutuqmlt'r0d'.

E

I

I

Lqr

BoardofRsyonue
0ort. olodisha



': lt

After login a screen witt be disptayed with different options [ike, Exam

attendance register and exam attendance Entry.

By cticking on the Attendance Register, the district officers can print their
attendance sheet. This sheet is signed in the examination hatt by the
candidate in off line mode After the completion of the exam the
attendance information wilt be entered in the same day by the option
attendance entry.
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> For attendance Entry, a screen witt be disptayed as below-

rc!@
202r
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HR\IS ID
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) After entering att the information, submit button is to be clicked to save

the data.
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